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Did You Know Part 3
Transition Transmissions

• Pages and Reports that facilitate the Transition from high school to 
the workplace or post secondary institutions

Work Permits/Internships
CalGrant GPA’s
Golden State Seal
 State Seal of Biliteracy
 Single Column Transcripts



Work Permits

 

Link to documentation:  Work Permits
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https://support.aeries.com/support/solutions/folders/14000118479
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Work Permits
The Work Permit form 

• Provides the school with work 
standards permitted by the state for a 
student according to age.  

• Allows the school to keep track of and 
print work permits for students.

• Tracks when they were issued, when 
they expire and the employer 
information. 
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Link to documentation:  Work Permits

https://support.aeries.com/support/solutions/folders/14000118479


Work Permits - Setting up the Permit Type

Requires Setup in Code Table 

Types of Permits -The Permit Type field that displays on the form must be setup in 
the Update Code Table which is accessible under the Configurations Node on the 
Navigation Tree.  The table and field code  to set the Type is WPT.TY. 

The following values should be set in the amount field in order for the Type to print on the 
Permit.

1.00 - Full Time
2.00 - Work Experience, Vocational Ed or Personal Attendant
3.00 – Workability
4.00 – Restricted
5.00 - General
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Work Permits – Setting up Employers

Code Table Setup
Status Tag(s) should be set up in EMP.TG to indicate Inactive Employers

Internship Contract Type – EMP.ICT - required for Employers being used for Internships.
Set up codes. Amount column can be used to denote expiration timeframes. Possibilities 
might include:

Work Permit Form – Employers button – add all demographic and other applicable data
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Creating a Work Permit

Work permit page is located in Student Data | Other

Two forms are available to print:  

• CDE B1-1 Statement of Intent to Employ 

• CDE B1-4 Permit to Employ or Work
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Statement of Intent to Employ - CDE B1-1
• May or may not include Employer

Work Permit - CDE B1-4
Must include Employer



Creating an Internship Record

Internships page can be located in Student 
Data|Other

Student  must have an active Work Permit record if 
Internship is type 10 
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Internship Record
Work Based Learning Type must be populated

 for extract to CALPADS 
Show visits button to record or view Internship Visits
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Internships by Teacher
Allows teachers to enter Internships for a class and record visits. 

Permissions must be set for Teacher Portal Group. 
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CALPADS 
Required Fields for Work -Based Learning (WBLR) Records

Internship - requires an employer - Code 10
Employer evaluation - values are hard-coded

Total External Hours
School Sponsored

Certificated Suprvisor 
Section

Student Led Enterprise - Code 15

Virtual/Simulated Work-Based Learning - Code 20
• Total External Hours

• Section

Records with the following 
criteria will be extracted for 

CALPADS Workability:

WBLR Type (ISP.WT) must 
be populated in the ISP 
record (values are hard-

coded)

Records must have either 
started or ended in the 

current year

Total External Hours
Section
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Cal Grant GPA Export
The Cal Grant GPA Export screen will allow users with 
appropriate permissions to print a Cal Grant GPA 
Listing and create a text file for the Cal Grant 
Extract. 

This screen can be accessed from School 
Options | Imports and Exports | Cal Grant GPA 
Export in the navigation tree, or by filtering for Cal 
Grant in the pages filter.

Make certain College Board School Code has been 
entered in School Options.

Use a Query Keep/Skip to select the appropriate 
students.

Select the appropriate terms

Link to documentation: Cal Grant GPA
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https://support.aeries.com/support/solutions/articles/14000086472-cal-grant-gpa-export


Golden State Seal Merit Diploma
The Golden State Seal Merit Diploma page will allow you to 
identify the 12th grade students that qualify for this award. It is 
available while logged in at the School level. 

At the end of the school year the form can be used to add 
Activities and Awards (ACT) records for the students that 
qualified. Students must have STU.HSG code of 100 and 
completion date populated in Student Data 2.

The ACT records are used in the CALPADS collection of 
Golden State Seal Merit Diploma recipients.

Process
1. Review each subject area tab for appropriate courses, 

marks, and testing
2. Identify other subject areas that could qualify
3. Make selections for Miscellaneous Options and Loading 

Process
4. Process and review the students who qualify
5. Update ACT

Link to documentation: Golden State Seal Merit Diploma
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https://support.aeries.com/support/solutions/folders/14000119127


Golden State Seal Query for Qualifying Students

LIST STU RTG STU.TG STU.SC STU.SN STU.ID STU.LN STU.FN STU.GR STU.HSG STU.DG 
RTG.RNM RTG.QT IF RTG.RNM = "GoldenStateSealMeritDiploma" AND RTG.QT = "QF"

Golden State Seal Query for Non-Qualifying Students

LIST STU RTG STU.TG STU.SC STU.SN STU.ID STU.LN STU.FN STU.GR STU.HSG STU.DG 
RTG.RNM RTG.QT IF RTG.RNM = "GoldenStateSealMeritDiploma" AND RTG.QT = "NQ"

Queries for Golden State Seal Merit Diploma



State Seal of Biliteracy
The State Seal of Biliteracy page will allow you to 
identify the 12th grade students that may qualify for this 
award. It is available while logged in at the School level. 

At the end of the school year the form can be used to add 
Activities and Awards (ACT) records for the students that 
qualified. 

The ACT records are used in the CALPADS collection of 
State Seal of Biliteracy recipients.

Process
1. Review each course/test tab to identify appropriate 

courses, departments, and tests that meet the 
requirements

2. Process and review the students who qualify
3. Update ACT

Link to documentation: State Seal of Biliteracy
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https://support.aeries.com/support/solutions/articles/14000082405-security-for-state-seal-of-biliteracy


Enhanced Transcript Design
Did You Know? Part 3

 Additional Options in Enhanced 1 Column Design

o Demographics Bar

 Ability to Print SS#- must follow the 
procedure to enable encrypted data

 Ability to Print Gender, Student 
Race/Ethnicity

o Record Details Bar

 Ability to Print State Course Code

 Include City/State w/ school is automatic - not 
an option

 Ability to Show Department

 Ability to Group on Department

o Optional Areas Bar

 Can print Grad Status and TTP

 Cannot print Photo
Link to documentation: Transcript Definition Form

https://support.aeries.com/support/solutions/articles/14000071847-transcript-definition-form


Key Takeaways

Where to Go
support.aeries.com

Need to Know
Work Permit/Internship Setup and Entry
Cal Grant Setup and  Process
Mass Add Student Related Data
Golden State Seal Process
State Seal of Biliteracy Process
Single Column Transcript Options Nice to Know

Code Table Setup
Knowledge of GPA calculations
Knowledge of the Course Table
Transcript Definition Setup

https://support.aeries.com/support/solutions


` 

Check out these Sessions
• 420 – Intro to Transcripts

• 541-1 – Did you Know Part 1

• 541-2 – Did You Know Part 2

• 541-4 – Did You Know Part 4

• 541-5 – Did You Know Part 5

• 421-1 – Specialty Transcripts

• 605-1 – Career Pathways



THANK YOU!
Be sure to fill out the survey for this course. 
All of your feedback is reviewed and may be 
used to improve our presentations.



Share your 
Feedback:

http://surveys.aeries.com/s3/AeriesCon-Session-Feedback-Survey-Spring-2024
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