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1. Press the Add button (if no Class Calendars exist, press Add New Record).
2. Select the Academic Year:  current or next (for Scheduling).
3. Enter the Short Title, which will be displayed on reports and is a maximum of 

six characters. Short Title can’t be duplicated in any other Class Calendar in the 
same Academic Year. Recommendation: match the Short Title of the “paired” 
Flex Period.

4. The Description can be up to fifty characters:  spell out any details needed.
5. Press Save.
6. Press Edit Calendar to manually check or un-check dates. Press Disable 

Editing when finished or . . . 
7. Press Mass Select Dates. 
8. On the Select Days popup, check the appropriate day checkboxes. Note that 

after the New Year Rollover, when the school Calendar is added, holidays will 
automatically be reflected in the appropriate Class Calendars. A Skip no-school 
dates checkbox will be displayed if Class Calendars are being created for the 
current school year; check to skip holidays in the school Calendar.

9. The date range should start before school begins and end after school ends (it 
does not have to exactly match next year’s school Calendar).

10.Press the Add Dates button. 



• Many reports have been converted/enhanced for Flex
• Reports will look different due to the complex nature of the Flex Period 

naming convention capabilities
• Some reports take up more pages now, other reports utilize a smaller font 

than before
• There are future enhancements coming to some reports
• Utilize Aeries Ideas if you have report suggestions
• Link to All Flex Reports
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Please take a moment to complete our session survey at
http://surveys.aeries.com/s3/AeriesCon-Session-Feedback-

Survey-Spring-2024

http://surveys.aeries.com/s3/AeriesCon-Session-Feedback-Survey-Spring-2024
http://surveys.aeries.com/s3/AeriesCon-Session-Feedback-Survey-Spring-2024
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