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Agenda

1. Supportive Aeries Configurations

2. Excel List to KEEP Students —
® (I——)
3. CHANGE Query — Populates Like Data Elements »
®
4. Query Change — Populates Unique Data Elements .
5. Mass Add Student Related Data
6. Import Data into Aeries — Spreadsheet Imports

/. Manual Entry

Note: Many of the topics discussed in this session require appropriate permissions @
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Aeries

Student Information System

Search students... n

Pa ges Reports

Y Filter Pages...
5 -

School of Choic
Management

Student Groups
View Logged In Users
Street Address Management
Portal Management
Configurations

District Settings

School Seftings

Student/Parent Alerts

Configure Lunch Balance
Notifications
Configure Vaccination

X%

District Settings
Do NOT Optimize Graduation Status.
Process Courses for Graduation Status Calculation Chronologically.

Use New Career Pathways (CPW) tables instead of old "CTE Pathways (Perkins)" (CTE) table.

Convert CTE to CPW
Automatically Generate Staff [Ds.
Allow Transition Grade Reporting Mark Points.
Use Advanced Discipline (DIS) Page.
Show the Demerits field on the Assertive Discipline Page
Number of Offenses allowed (1-5) by Assertive Discipline record
Use Financials (Instead of Fees and Fines).
Disable School Based Attendance Letters
Enable ADA Weighting based on Attendance Program.

Hide the "Days with Truancies" total on the Student Attendance Page

Remove Attendance Fill Periods Option: "All day code will go in every period the student has classes”.

Default State Reporting Field Highlighting to ON.

Do not display the STU.SN field in the system.

permissions required

District Settings*

Highlighting to ON
GREEN

state reportable extracts

field

Set Default State Reporting Field

Highlights state reportable fields in

If populated, data is reported to Iin

If not applicable, do not populate a
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Student ID
990

Stu#

2

Student Data 1 | Student Data 2

Chang

Grid Code

Parent/Guardian
Name: M/M A Aguilar

Ed Lvl: High School Graduat

Ethnicity

Last Name
Aguilar

Last Alias

If It's Green,
Don't Guess!

First Name Middle Name
Jonathan Daniel

First Alias Middle Alias

Residence and Mailing Address e

ResSchl

n Eagle Elementar

Telephonea

7) 55t

Primary Contact 1:

Primary Contact 2:

US School Age 3 & Up

Counselor Locker
0-U

Rptglng LangFlu

English Only (E)

IntDist

US School K-12

Records Release

Birth City

Los Angele:

Gender
Male
Birth Verif

Residence Address Status

Mot Validated

ResDist

Student's Email:
Student's Mobile:
Notification Pref:

Dist Enter Dt

IntDist Exp Dt

Student Contact Info

Schl Enter Dt

4/11/2020
Family Key
kup

US Schl < 3 yrs

Birthdate

Mame Addr Ver

Schl Leave Dt
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Define Required Fields*

u District Settings
Aeries ; e Ensures mandated fields are

Student Information System Do NOT Optimize Graduation Status.

Search sfudents... n Process Courses for Graduation Status Calculation Chronologically. p @) p u | a te d
. Use New Career Pathways (CPW) tables instead of old "CTE Pathways (Perkins)" (CTE) table.

p _ Convert CTE to CPW ¢ F I e | d d i S p | d yS i N W h en I A
ages  Reporis
Y Filter Pages.. Automatically Generate Staff IDs. @ h ain g e/e d |t Mo d e

v =

School of Choice
Management

Allow Transition Grade Reporting Mark Points.

e |f all required fields are not

Use Advanced Discipline (DIS) Page.

Studen Groups populated, record entry does not

Show the Demerits field on the Assertive Discipline Page

Number of Offenses allowed (1-5) by Assertive Discipline record S AV E

Use Financials (Instead of Fees and Fines). .
Portal Management ¢ Key P d g SIS tO C onsli d er.

Disable School Based Attendance Letters

Configurations " ( )
Enable ADA Weighting based on Attendance Program. \/ D e m O g ra p h I C S ST U
District Settings
Hide the "Days with Truancies" total on the Student Attendance Page \/ C O n t a Cts ( C O N )
School Seftings
Remove Attendance Fill Periods Option: "All day code will go in every period the student has classes”. \/ . . . .
Student/Parent Alerts AS sSe rt|Ve D |SCI p | Ine (A D S)

Default State Reporting Field Highlighting to ON.

Configure Lunch Balance
Sl v Staff (STF)

: T Jo not display the STU.SN field in the system.
Configure Vaccination Do not display the STU.SN field in the system

*permissions required @)

AERIESCON
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Street Address Management




General Additional Info | Expulsions Victims Withesses Other Viclators = Behavioral Emergency Actions

Date: |10/10/2023 Exact Time: L Apprx . Golden Eagle Elementary W

Incident 1D: 29046 Referrer: Sul:::-s’ri’ru’re?|:| Location: | Not Applicable

Violations Pre-Referral Interventions

Blue highlighted fields are mandated

Possible Motivation Weapon Type Demerits Inifials Tag Instructional Support

Mot Applicable 0.00 Mot Ap ¥

Description of Incident

Short Description
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Autﬂﬂai.re Z).,

File

i

Paste

Home Insert Page Layout

A cut

[EI Copy ~

<% Format Painter

Anal

Clipboard M

-

A
Student ID Student Name

B

L]

PrintQuery ToExcel 202310

L

Grade Birthdate
B O7ME12012
6 0452402011
4 04192013
0 1102017
5 111192012

3032612015

Use Excel to KEEP Students

 Any spreadsheet can be used as a source
to isolate and select specific students

 Using the Search tool, students are
selected

 Use the KEEP command to select the
students

 Once students are kept, scroll through to
update data elements accordingly
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A B C )

1 Stﬁ;ient ID Student Name Grlade Birthdate Aeri es

2 071612012

6 04/24/2011

4 04/19/2013 : |
|:| 1 1 H |.-.|.|IE|:| 1? — Win+renog : m

DNM GRERD 16 Results  Keep Students

" , i Group: No Group Selected ¥ Keep and List Group
Student Information System

2 1119/2012

-1 111112018
2 092812016 ages o
4 06/03/2013 Cut Chrla ¥ Stu ID StuMum Status date
|:| ] .llll[l.”El:l. E: T F |TE| 'Il:]
99000014|Allen, Alice 6 10/0812011
B eorehthe menus 30922015
99( 5 081012012 "
A Communic .. .
WMy ¢ 6 01/04/2011 Ctrl+A  play Oufput
dh . 1 190817017 ., Jay Totals ve 4/19/2013
gg[:. : - '1- l..l."_J,'LlI_II'l.'_‘IU ]._| "j'L.IjEHT |:.-||: ::h check b Fl]. Thl :
99C Lopi . 5 0811212012 - bass Records
M 2 0612612016 Records Tr Jrector ' bctRecord: 99000009 g ve 11/10/2017
. 1 06/7I2017 @ Block element prge Dot
6 0972272011 Attendance 99000010 0 ve 11/19/2012
6 12/05/2012 Inspect

Daste Special. |E| 01 :5:,|'E|E| 18 Grade Reporfing

99000003 Active 7/16/2012
Home
99000006 : ve 4/24/20M

ooR|
BY  Sort By

I.J -|F||II.]' Ill:l |. Fi

Select Student IDs (STU.ID) Navigate to Search Click Keep Students

Right Click to copy Right Click to Paste
Click Search Tool

@
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Aeries

student Information System
Stu Records are being skipped Home

Reset

sks

Enter task here...

Y |F'|TE|' Pages...

Home

Communications
Student Data

Records Transfer (BETA)
Attendance Accounting
Grade Reporting

Standards Based Grades

Note: Stu Records are being skipped -

Equivalent to a KEEP query

Aeries

Student Information Sy
Stu Records are being skipped

Reset

Search students... B

Pages Reports

Y Filter Pages..

Home

Communications

Student Data
Profile
Demographics
Supplemental
District Supplemental

Contacts

Attendance

2023-2024 v Golden Eagle Elementary Sc

Demographics

Q Student ID
N - State Student ID

»
\,‘; 4 Status Tag
. Student Number

Student ID Last Name

99000003 Aguilar
Stu# Last Alias

3

Student Data1 Student Data 2

Change Address

Grid Code

0033E

Scroll through to update students

@
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Use a CHANGE Query*

Stu Rec g skippec Juery —

Search students...

« A CHANGE Query will update a data element
using the same value for all/selected students

LIST STU 8 SC ? Description

fon W g [0 s | o » A CHANGE Query honors the KEEP

. S KEEP
Communications

Pages R

Y Filter P

CHANGE

S - . Example of a CHANGE Query:

Records Transfer (BETA)

| I |l | S | CHANGE STULFTO T

Grade Reporting

o

Standards Based Grades  + nic Plan Log | - I:::Il.':': . d) Ch a n g eS a ” STU 7 L F tO TB D
Supplemental Attendance v o I — . i

* Click Run
School Info

v -l R~ | | * Note: Change queries change all data

endance Data

Scheduling Process

COMPARISON

Financials

Service Learning

|| within the query on one click, use caution

— | and test in a Sandbox environment!
Yo Al Repor —  See Sessions: 255, 250, 260, 265, 270, 272

View All Forms UNDO LAST KEEP/SKIP

District Assets

*

7

permissions required \{¥,
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2023-2024 v  Golden Eagle Elementary School v

Query

LISTSTU ID NM BCY BST BCU

5] Query Results - Google Chrome
# training2.aeries.net/SP/Aeries/QueryDisplayBasic.aspx
Keep Students
Student 1D Y Student Name Y Birth City Y Birth State Y Birth Country
Aguilar, Jonathan Los Angeles CA Us
Aguinaga, Valeria Allentown PA Us

i ) Twenty Nine Palms,
Alavez, Abel

Albarran, David

Albright, Derak Long Beach CA
Albright, Gunnar

Albright, Jerod Granada Hills CA
Alcazar, Damien Ft Collins CO

Alfaro, Joshua Long Beach CA

permissions required

ECIAL
Descripfion
Full Name
Middle Inifial

of an Exfended
Field
of an Extended
Field

ATH

Report

Labels

Letters
Lefter Editor

Envelope

Use Query CHANGE"

A query is run with various fields for students
 Query CHANGE mode displays the fields in edit mode

Multiple students can be updated In a spreadsheet
view — each with a unique value
Example of a Query CHANGE to updated missing
Birth City, Birth State, or Birth Country:

LIST STU ID NM BCY BST BCU

lists student ID, Name, Birth City, Birth

State, and Birth Country
Run Query
Then click Change to populate values
Note: Query change allows the user to input the
missing data
See Sessions: 255, 250, 260, 265, 270, 272

@
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i

Student ID

99000009
99000010
99000740
99000011
99000012
99000013
99000014
99000015
99000016
99000017
99000018
99000019

99000020

Student Name

Aguilar, Jonathan

Aguinaga, Valeria

Alavez, Abel

Albarran, David

Albright, Derek

Albright, Gunnar

‘@ Birth City ‘@ Birth State i@ Birth Country

Los Angeles CA-California | US-United Stat "

Allentown FA-Pennzsylvan M US-United Stat "

Twenty Nine Palms, CA

Long Beach CA

Fields can now be individually populated

Long Beach CA

Alfaro, Joshua

Allen, Alice

Allen, Sherry

Almaguer, Dominique

Alvarez, David

Alvarez, Haggit

Alvarez, Jasmine

Alvarez, Lauren

Van Nuys CA

Granada Hills CA - -

Van Nuys CA

Inglewood CA

Los Angeles CA-California | US-United Stat "

Los Angeles CA

@
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Mass Add Student Related Data*

Golden Eagle Elementary School v

Search students... Mass Add Student Related Data

o = Mass Add Student Related Data

* Any “student” related table can be

. _ Create New | Load Import
T Filter Pages...

Configurafions Students to U pdute p O p u | a te d
LR (®) Search by Student () Search by Counselor (_)Search by Class

Administrative Functions Grade Limit: Not Selacied v 4 O n Ce ta b | e iS S e | e Cted y d iS p | ays a I I

Backup Gradebooks

%:;1!;:{:.”[]19 College Entrance Student Search: @ ) re I a te d fi e I d S

Combing Student Records
[ lInclude Inactive Students Load Students

 Several methods of selecting students

Create Multi Track Select students and click fhe right arrow fo include them Select students and click the left arrow fo remove them
Calendar Search Results Selected Students

S Al | None Record Count: | Clzar Al Record Count:  Use Templates for repetitive processes

Language Assessment
Manggement

Mass Add Student Related
Data

Mass Add Pictures

Mass Assign Family Keys
Mass Change Area Codes
Mass Copy Gradebooks
Mass Create Gradebooks

ass Set Grade Fields

Mass Update Graduation
Status

New Year Rollover

Physical Fitness Test

Management Add Records
Data Validation

Mass Add Records

Imports and Exports

permissions required
AERIESCON




Mass Add Student Related Data
Mass Add Student Related Data
Create New || Load Import

hd
mport Namea:

Students to Update

(@) Search by Student (_) Search by Counsealor () Search by Class

Grade Limit:
Student Search: &

[ lInclude Inactive Students Load Students

Determine type of import: Create New
or Load Import (existing “template”)

Students to Update

(®) Search by Student (_) Search by Counselor (_)Search by Class

Type portion of
Grade Limit: student name

Student Search:
)

o |

[ lInclude Inactive Students Load Students

Search by Student, Counselor or Class
Search by Grade Level(s)

Search by Student Name

Honors KEEP/SKIP Statement

Include Inactive Students?

Click Load Students after each selection

Students to Update

(®) Search by Student (_) Search by Counselor () Search by Class

Grade Limit: -
Student Search: @

[ lInclude Inactive Students Load Students

tudents ond click the right arrow fo include them Select students and click the left arrow fo remove them.
Search Results Selected Students
None Record Count: 92 Clear All Record Count: 0

Select Student Name Grd Stu ID

T' bright, Jerod M 2 99000011

£

Alvarez, Lauren "

2 99000020
99000027 O
99000031 i
99000037
99000057

Balanzategui,

99000060

99000062

Example above:

Grade 2 students selected

Click Load Students

Select Students individually or click All

Click Arrow to place in Selected Students section

AERIESCON



Mass Add Student Related Data
Mass Add Student Related Data
Create New || Load Import

hd
mport Namea:

Students to Update

(@) Search by Student ) Search b y Counselor ) Search by Class

Grade Limit:
Student Search: @

[ TInclude Inactive Students Load Students

Determine type of import: Create New
or Load Import (existing “template”)

Populate Table Fields , as needed
Options located at the bottom include:
 Reset Data

 Save Layout

 Delete Layout

Example displays:

Mass add of NCLB Title 1 Part A Basic
Targeted (PGM.CD = 122)

Table: PGM

Field Description

CD Prgm Code

ESD Elg Start Dt

EED Elg End Dt

PSD  Start Dt

PED End Dt
Exit Rsn
Qutcome
Setting
Comment
YrslnPgm
Hours
Training Type
AuthReleaselnfo
Disadv Status
Status
EnterGrade
Schoo
MgntProg

CPA  CAPartAcad

welling Type

Runaway
Unaccompanied Youth

Pro gram _':.-' wle

Mot Applicable

Not Applicable

Students to Update

(®) Search by Student () Search by Counselor (_) Search by Class _
Type portion of
Grade Limit: ot Selected student name

Student Search: @
2

. |

[ JInclude Inactive Students Load Students

Search by Student, Counselor or Class
Search by Grade Level(s)

Search by Student Name

Honors KEEP/SKIP Statement

Include Inactive Students?

Click Load Students after each selection

Q

AERIESCON



Students to Update

(@ Search by Student () Search by Counselor () Search by Class

Grade Limit: v

Student Search: @

Selected Students

Clear All

Search Results
None

Record Count: 92
Select Gender Grd StulD

Student Name

Albright, Jerod
-

e

M 2

9900001

Alvarez, Lauren 99000020

99000027 O

99000031

Anagnostis,
Mark M
Anguiano,
Tanya R

Arevalo, David | 99000037

Baker, Michael
A

99000057
Balanzategui,
Olivia $

Bandalaria,
Kelcie S

99000060

99000062

Example above:

Grade 2 students selected

Click Load Students

Select Students individually or click All

Click Arrow to place in Selected Students section

Search Resulfs

None

Al

Select Student Nome

right, Jerod

Record Count: 0
Ill:,|.

I_E_‘u_ al

anzategui,

Add Records

fudents and click the right arrow fo inchu

Arevalo, David | M

Baker, Michasl

de them Select stud
Selected Students

entz and click the left arrow to remove them.

Clear Al Record Count: 92

Record Count: 92

Gender Grd 5tulD Remove Student Name Gender Grd 5tulD

M Z 8990000

Albright, Jerod M
C '

9900003 \lvarez, Lauren

930000z
990000z
990000z
990000¢

990000¢

Student ID Grade

State Student ID Age
' Status Tag Gender

Student Number Birthdate

Filters and Options

Programs

Sample Student

Current Programs

# | (NCLB Title | Part A Basic Targeted (122)

D

More Info ~

£ N

- i
J
’y‘ \
\ J

Primary Teacher(s)
Counselor

Language Fluency
CorrLng / Rptglng

Interdistrict Status

~

Start Date End Date



o ®
Aerles 2023-2024 v Golden Eagle Elementary School v
5tu m

m Import Data to Aeries

Import Data Into Aeries*

Import New File ~ Import Students | Imported File History A Load Mapping

Ed-Fi System Init and

 |Imports a spreadsheet into a Table
| » Spreadsheet is mapped to fields within

Escape HR Cusfom Import

Foster Import (BETA) th e ta b | e

Golden State Seal Merit
Diploma

| | * Appends, Inserts and/or Skips Records

Career Pathway Extract
Files

 Template option available

Import Test Results

Choose a file or drag the file here

2 - Desfination Table
Physical Fitness Extract

OneRoster vi1
Configuration

State Seal of Biliteracy A Always make a backup before any imports.

3 - Mapping and Import

UC ELC Extract
ROP Extract for AIM
CERS Student Groups
Importing Data

Upload a flat file (csv, xlsx, txt, etc) and Import the data info a specific table.

Tips:

permissions required <

AERIESCON




AutoSave @ [IEHE "} v

File Home Insert

Impart Data Gr 3 for Conference » Saved v

Page Layout  Formulas  Data  Review  View

Clipboard M Alignment

ES0

A D
Student ID City Birth Country
99000015 Granada Hills U3
99000035 Los Angeles y L3
99000038 Morthridge ! U3
99000043 Fontana ! Us
99000066 Los Angeles y LS
99000068 Burbank ! Us
90000083 aun Valley ! U3
89000092 Fanorama City y LIS
89000100 Los Angeles y LIS
89000111 Houston U3
99000114 Burbank ! U3
89000116 Los Angeles y LIS
99000122 Mission Hills ! U3
99000133 Sylmar ! U3
99000137 Sacto ! U3
99000149 Missouri ! U3
99000152 Los Angeles y L3
99000157 Arleta ! U3
99000161 Panorama City y L3
99000168 Tarzana ! Us
99000181 Provo Us

[ I s T (s - TR o o TR S-S P R N

Sample spreadsheet to update Birth City,
Birth State, and Birth Country

Import Data to Aeries

Import New File Import Students |Imported File History

wb Load Mapy

: 5 | Conf Nov 2023
1 - Upload Source File ‘
“ Home Share View

Drag and Drop

Choose a file or drc

2 - Destination Table

3 - Mapping and Import

Always make a backup before any imports.

Use Drag and Drop to add the spreadsheet to import

d Cut = _Y
- X =
w.. Copy path
Move Copy Delete Rename New

Paste shortcut tov to~ v folder

Clipboard Organize New

> OneDrive - Eagle Software > Documents » Conference > Conf Nov2

A

A Name

Ef-l Impeort Data Gr 3 for Conference

lﬁ Maximizing Data Input in Aeries Session ..,

@ OneDrive - Eagle Software
Apps
Attachments

Desktop

AERIESCON




Import Data to Aeries

Import New File | Import Students | Imported File History *b Load Mapping

1 - Upload Source File Import Data Gr 3 for Conference.xlsx A

File Preview
Student ID City Birth Country
Granada Hills CA us
Los Angeles CA s
Northridge CA Us
Fontana CA us
Los Angeles
Burbank
Sun Valley

Pannroammn Citw

‘ ) - Z 3 1 2 6 8 9 | 1C 3

Indicate if spreadsheet has a header row
Click

@
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2 - Destination Table ~

Select Table
fable @ Description Use Filter, if desired

Show items with value that: (Query Only) F
Click

|s equal to v

STU

Adult Education Fields (Query Only)

3 - Mapping and Import = Map Fle|dS

Primary Keys Must Be Mapped
Pl
Use Current STU.GR, if applicable
Aeries Field Name | Sowurce Column From File ls Primary | Descripfion Data Type MNullable

Map SC by this STU.ID: . smallint
schoo

Student |1D v

j Map SN by this STU.ID:
: Student#
Student ID v

Last Name nvarchar (100}
First Name nvarchar (100)
Middle Name nvarchar (100}

int
(2,147,483,648)

Student |ID

varchar (1)

Use STU.GR: ) smallint
Grade

Current STU.GR (32,767)  m\
1 Birthdate datetime (8) yes SE&

AERIESCON




| |
s = As a precaution, run the import process

On Primary Key Match Import iINn @ Sandbox environment to ensure

¥4 |nactive Students
: nactive Studen expected results
¥4 Inactive Schools

STU Table is Update Only. |:| Ignore Primary Key Errors

Import 91 Rows

ﬁ Always make a backup before any imports. I ~

Import Data to Aeries Note tab

Click the numeric value in the Updated

Import New File | Import Students | Imported File History

Import History

Table 'y Datelmported Y User Y Options Errored Inserted Updated Skipped Total Rows

column to view results

STU 12415/ admin

STU 10/10/2023 417 PM admin

AERIESCON



Import [STU] at 10/10/2023 4:20:12 PM - Updated Details

s5Q ! Status ! Error Message ! NewSQ

Updated

Updated

Updated

Results display New Data updates
Export List to Excel to view in a spreadsheet

e

SC (Mapped): "99000015",
SN (Mapped): "99000015",
BCY: "Granada Hills",

BST: "CA",

BCU: "Us"

]

BCY: "Los Angeles”,
BST: "CA",

BCU: "Us"

1]

5C (Mapped): "99000038",
SN (Mapped): "99000038",
BCY: "Northridge”,

BST: "CA",

BCU: "Us"

11
Export List to Excel Close

SC (Mapped): "99000035",
SN (Mapped): "99000035",

Old Data

s

2990,
SN:15,

LM: "Allen"®,
FN: "Sherry",
MN: "Amber®,
1D:99000015,
SX: "FY,

SC:990,
SN:35,

LN: "Arce",
FN: "Andrea,
MHN: "Brittany”,
1D:99000035,
SX"FY,

SC:990,
SN:38,

LN: "Argueta”,
FN: "Craig”,
MHN: "Carlos",

|D:99000038,

@
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3 =1
. j==—= == ]

‘ Sometimes — it's easier

And...there’s

always Manual

‘ Just a few students
Entry

‘ Path of least resistance

AERIESCON




There's many'Way.s to manage data entry in Aeries

Aeries has several mass-update options

The right option depends upon common fields, volume of changes, and-p"er'm‘i‘ssi'ohs

Mass update processes should be tested in a sandbox environment to ensure e'xp‘écted results

@ AERll;sgcgglg




THANK YOU!

Please take a moment to complete our session survey.

http://surveys.aeries.com/s3/AeriesCon-Session-Feedback-
Survey-Spring-2024

]
f /AeriesSIS @ /Aeries_SIS T3} /Aeries software [N /AcriessIs

AERIESCON



Share your
Feedback:
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