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Need to Know

1. Type the course number or the course title (partial input is supported) into the Course/Current Class field. A drop-down of

courses matching the input will appear. Click on a course, and sections of that course in the Master Schedule will appear under the
period when they are offered.
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2. To add a course using Course Request Packets, click on the CrsRegPack button. Filter by grade level and choose one or more
Course Request Packets to add. See Add a Course Request Packet for more information.
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3. Click on the View MST button to display the Master Schedule in grid form:
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4. Click the Section field to add the preferred section

Another option for adding a course and section is to click the add section icon \§| located under the course

information box in the Course/CurrentClass column. The Section: pop-up will appear:

x|
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messages are there?

After a section number is typed into the pop-up and Enter is pressed on the keyboard, the section's course
will be added to the Edit Mode workspace and the student will be scheduled into that section.




The Course Requests/Schedule page is used to schedule individual Students into classes for the upcoming
Need to Know Semester or School Year after the Student's requested Courses are entered. The Course Request grid
shown below is at a Flex scheduling school and can be identified by the Show Available Periods option

which is available in Flex Scheduling schools.
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Click on the CrsSecPack button to open the available Course Request Sections Packets.
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Need to Know

Linked Sections 1
Sections with a linked value in MST.CL will display with a chain icon under the section number column.
Clicking on the plus symbol to add a section, will automatically include the second linked section during the

add process.
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This option set has to be enabled under School Settings

Alt Ed Scheduling - Data source is OPT table

Use Alt Ed Scheduling For Entire School

Allow Individual Sections to be Flagged for Alt Ed Scheduling

‘ o Only a single option for Alt Ed may be enabled at one time.




Syl Description

Nice to Know

Click to place the course associated with that section onto the student's schedule work space

Filter the MST to only see sections in a certain period, course, teacher, etc.

Click to dock the MST under the student's schedule

Un-dock the MST

How many key Pop-out the MST to a separate browser window
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Clear filters in the MST
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Close the MST pop up

o
%]

‘

&

Indicates a section as being linked to another section via the Class Link field in MST




Symbol Description

Nice to Know

o] | The current section selected for the student
The section in the Master Schedule is full

A section in the Master Schedule is available and has room for more students

Will delete a course from the list
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Click to see more sections of the course

Section is locked
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Section is unlocked
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Click to add a course/section by section number
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It al I Sta rts Knowledgebase Articles for Class Schedule Maintenance

e Main Link to all articles shown

WI th th e * https://support.aeries.com/support/solutions/folders/14000115900

s I AR I DA E (be sure to look at the various links within these articles for other topics)
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Impact of Schedule Changes

As mentioned previously in this document, the Start Date and End Date (as recorded in CAR) must be
correctly maintained. Incorrect dates may create issues for other processes within Aeries. For example, if a
student is dropped from a section too early, the teacher in the "old" section will no longer be able to take
their attendance for that student and/or give the student assignments or grades in the Gradebook. Incorrect
attendance reports may be generated. Incorrect parent notifications may be sent. Most importantly,
incorrect schedule changes can mean that school personnel, who rely on Aeries to locate the student, may

not be able to find the student when they need to.




Back up, Back up, Back up

-Sam Defeo, Aeries

For Class Schedule Maintenance

“Start date, Start date, Start Date”
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Thanks for joining us!

Info and links

e Aeries Demo Data

e Aeries Academy

e Good-Morning-Aeries-Survey

e (Class Schedule Maintenance

+ Aeries.com/aeriescon

e Alt.Ed Scheduling, Individual Sections
* https://support.aeries.com/support/solutions/articles/1
4000131753-alt-ed-scheduling-for-individual-sections




